Appendix No. 15

to the "Regulations governing support benefits for students of Wroclaw Medical University 

effective from the academic year 2019/2020" 

(ordinance No. 111/XV R/2019 

of the Rector of Wroclaw Medical University 

of 31 July 2019)

Rules of accommodation in the student dormitories

and the rules regarding the payment and setting of fees for accommodation

in the student dormitories of Wroclaw Medical University

I. GENERAL PROVISIONS

§ 1

1. Students and doctoral students of Wroclaw Medical University (hereinafter referred as the “University”) who are in a difficult financial situation and for whom studying would be significantly difficult due to daily commuting from their place of permanent residence to the University, shall be entitled to live in the student dormitories (hereinafter referred as “SD”) in the first place.

2. A student/doctoral student of the University may also apply for accommodating another person, including a spouse, child, siblings, in the student dormitory.

3. If not all the places in the student dormitory are used by the persons listed in section 1 and 2, other persons who are not students/doctoral students of the University may also apply for the accommodation.

4. Within the meaning of the regulations, an applicant shall mean a person applying for a place at the student dormitory.

5. Students who are candidates for professional soldiers or professional soldiers who took up studies based on referral from a competent military authority and received support with regard to their studies based on the regulations on military service for professional soldiers, shall not be entitled to accommodation.

6. Students who are the national services officers serving as candidates or the national services officers who took up studies based on referral or consent of the competent superior and receive support with regard to their studies based on the regulations on service, shall not be entitled to accommodation.

II. ASSIGNING OF PLACES FOR THE ACADEMIC YEAR

§ 2

1. The basis for assigning the place in the student dormitory for the academic year is the submission of an application (the application form: Attachment no. 1 for a place in a triple room or Attachment no. 2 for a place in a double room). Each person applying for a place in the student dormitory shall submit a separate application. The application for a minor shall be filled in and signed by his/her statutory representative (i.e. parent, guardian, etc.).

2. Applications for places for the academic year shall be submitted by the applicants in person or by registered mail sent to the following address: Biuro Obsługi Studentów Uniwersytetu Medycznego we Wrocławiu, ul. Wojciecha z Brudzewa 12, 51 – 601 Wroclaw. 
The date of receipt of the application by the Student Affairs Office shall determine timely submission. 

3. The application referred to in sec. 2, must be submitted within the following terms:

1) persons admitted to studies − by 30 August of each calendar year, 

2) students and doctoral students − by 15 June of each calendar year,

3) in special cases (e.g. prolonged recruitment), published on the website of the Student Affairs Office − by 15 September of the current calendar year.

4. Applications for places in the SD, for the academic year are reviewed by the Commission 
for Assigning Places in Dormitories, hereinafter referred as: the "Commission". The Commission is composed of 3 members, who are: the representative of the Student Government of the University, the Head of the Section for the Student Dormitories and the employee of the student dormitories administration.
5. Incomplete applications will be not considered. 
6. The applicant is entitled to submit only one application per academic year. 
7. Erasmus students shall be assigned places at student dormitory for the academic year without application, on the basis of a list received by the Section for the Student Dormitories from the International Cooperation Office, by 30 August of a given calendar year at the latest. 
8. An applicant shall be informed of being assigned a place at the student dormitory by electronic means using the electronic mail address provided by the applicant. The Commission does not send notifications of assigning places by post, and does not provide 
the information by phone.
9. Applicants who have been assigned a place for a given academic year and who resign 
from accommodation prior to the academic year commencement shall immediately 
notify the employee of the Section for the Student Dormitories.
§ 3

Applications for assigning free places in the student dormitory during the academic year are reviewed by the Section for the Student Dormitories on an ongoing basis, without participation of the Commission, as referred to in §2 section 4.

§ 4

1. Applications for a place in a double room may be submitted by students/doctoral students of the University who,  in addition to the conditions referred to in § 1 section 1, meet the following criteria:

1) they actively work in student organisations (the application should be accompanied by 
a confirmation and opinion of the chairperson of the student organisation involved) 
 or of the board of the student organisation if the chairperson of the organisation applies for a place in the SD, or

2) they are married students or doctoral students (a marriage certificate is required for inception, when the application is submitted in person, or, in the case of applications sent by post

- upon check-in; not presenting the marriage certificate shall result in a denial 
of accommodation in a double room in the SD), or

3) they have a child (the application should be accompanied by a copy of the child's birth certificate) or

4) they are siblings studying at Wroclaw Medical University, or

5) they are subject to medical recommendations (the application should be accompanied by a medical certificate or a certificate of disability).

III. ASSIGNING PLACES FOR THE HOLIDAY PERIOD

§ 5

1. Applicants may apply for places at the student dormitory for the holiday period, i.e. from 1 July to 30 September For this purpose, an application should be submitted (the application form – Appendix 
no. 3) by 15 June of a given year.

2. Applications for places for the holiday period shall be submitted by the Applicants in person or sent by registered mail to the following address: Biuro Obsługi Studentów Uniwersytetu Medycznego we Wrocławiu, ul. Wojciecha z Brudzewa 12, 51 – 601 Wroclaw. 
The date of receipt of the application by the Student Affairs Office shall determine timely submission. 

3. Applications for places in the student dormitory for the holiday period shall be reviewed by the Commission 
for Assigning Places in Dormitories, hereinafter referred as: the "Commission". The Commission is composed of 3 members, who are: the representative of the Student Government of the University, 
the Head of the Section for the Student Dormitories and the employee of the student dormitories administration.
4. Incomplete applications will be not considered. 
5. The applicant is entitled to submit only one application for the holiday period. 
6. Applicants are informed of being assigned a place by electronic means using the e-mail address provided by the applicant.

IV. ACCOMMODATION

§ 6

1. Persons who have been assigned places in the student dormitory for a given academic year shall 
report to the Section for the Student Dormitories in order to be accommodated 
within the time limit specified at the following website: 
http://www.studenci.umed.wroc.pl/content/dzia%C5%82-spraw-studenckich-domy-studenckie
2. The accommodation is made by the employees of the Section for the Student Dormitories. 
3. A failure to report for accommodation within the specified time limit without a prior 
notification to an employee of the Section for the Student Dormitories shall result in a loss of the place assigned.
4. The following documents shall be held upon check-in:
1) a valid identity document;

2) if applicable - a student identity card or a decision on admission to studies;

3) a 3.5 cm x 4.5 cm photograph for the resident card;

4) a bank transfer confirmation proving making a payment for the rent (applies to residents who have individual bank accounts generated by the University). 

5. Upon check-in, the applicant shall sign the following documents: a delivery and acceptance protocol of a room in the dormitory (the protocol form – Appendix No. 4), and a resident's declaration (the declaration form – Appendix No. 5).

6. Accommodation in the student dormitory is confirmed with a resident card which shall be presented at the entrance to the student dormitory and when requested by the employees of the Student Affairs Office. 

V. AD HOC ACCOMMODATION

§ 7

1. In the event when not all the places in the student dormitory are assigned, the places may be 
used for the ad hoc accommodation (within a hotel system).

2. Information on places that can be used for the ad hoc accommodation is available in the office of the Section for The Student Dormitories or using the following website:


http://www.studenci.umed.wroc.pl/content/dzia%C5%82-spraw-studenckich-domy-studenckie.

3. The places that can be used for the ad hoc accommodation may be booked by electronic means using the e-mail address indicated on the Student Affairs Office’s website. 

4. Persons participating in the 'Przystanek Medyka' programme, shall sign the declaration constituting Appendix No. 6. 

VI. FEES

§ 8

1. The fees for accommodation in the student dormitory are specified in the Appendices Nos. 7-9.

2. The level of fees is determined based on the costs incurred and projected by the SD.
3. When justified, at the resident’s request, the Chancellor may determine the fee for the accommodation in the student dormitory at lower level than the fee included in the price list. 
4. At the request of the Student Government or Doctoral Student Government, accepted by the Vice-Rector for Educational Affairs and the Chancellor, a maximum of 4 students and 4 doctoral students of Wroclaw Medical University, who show particular commitment to work with regard to student or doctoral student environment respectively, may be granted a consent to reduce the rent for the accommodation in the student dormitory up to maximally 50% of the monthly rent. If the application is accepted, it should be submitted in the Section for the Student Dormitories by 30 August of each calendar year preceding the date of accommodation for the current academic year. The rent reduction is applicable in a given academic year. 
§ 9

1. Students/doctoral students of the University shall make the payments for the place (accommodation) in the student dormitory by the 15th day of the month, by a transfer to an individual bank account created for each resident of the SD.

2. In case of the first accommodation in the given academic year, the rental fee must be made to the University as indicated in section 1, on the day preceding the date of accommodation at the latest, subject to section 3.

3. First-year students/doctoral students, beginning their studies at the University, shall make the payment for the first month of accommodation using the individual bank account number of the University assigned to them, within 3 business days from the date of accommodation, and for the following months, as provided in section 1. 

4. The date of payment shall be the date of receipt of funds on the appropriate bank account of the University.

5. The information on the individual bank account number, referred to in paragraph 1, is given to a student/doctoral student by the employee of the Section for the Students Dormitories in writing, constituting Appendix No. 10. 

§ 10

1. Persons who are not students/doctoral students of the University, shall make payments for the accommodation in the student dormitory by a bank transfer, to the bank account of the University indicated by an employee of the Section for the Student Dormitories. The payment for the first month should be made within 3 business days from the date of accommodation, and for the following months - until the 15th day of the month.

2. The fee for the ad hoc accommodation (up to several nights) and for accommodation in guest rooms are charged up-front in the student dormitory reception. A cash register receipt or a VAT invoice issued upon request constitute the proof of payment.

3. The fees referred to in § 8 and § 9 paid after their due date shall be subject to statutory interest for delay. Information on the amount of statutory interest, applicable as of the billing date, is available for the SD’s resident at the Section for the Student Dormitories.

§ 11

1. If the resident resigns from a place in the student dormitory before the time limit for the payment, in the event of making the payment for a month in advance, the fee for unused accommodation shall be refunded, subject to the provisions of paragraph 2 and 3.

2. The actual cost of a resident's stay can be calculated as the product of the overnights spent by residents, the daily rate resulting from the price lists and the duration of the accommodation. The amount of the refund shall be the difference between the amount paid and the actual cost of the accommodation. 

3. In order to receive the return referred to in section 1 - 2, it is required to submit 
a completed application to the student dormitory administration  (the application form – Appendix No. 11).
4. In the case the resident pays an incorrect amount (overpayment) for rent, the resident is entitled to a refund of such incorrect amount (overpayment). The incorrect amount shall be paid to the bank account indicated by the DS resident in the application, which is to be submitted at the student dormitory administration (the application form – Appendix No. 12).

II. FEES RECORD

§ 12

1. Employees of the Section for the Student Dormitories keep records of rentals for accommodation in electronic and paper form under the name "Book of Fees" (the register form - Appendix No. 13) based on the fee statement prepared according to the printouts from the BAZUS system and the accounting system.

2. The records of the payments for ad hoc accommodation and the accommodation in guest rooms are kept by the student dormitory reception employees, based on the cash accepted and cash register receipts. Employees of the Section for the Students Dormitories enter the payments made by students / doctoral students of the University into the BAZUS system.

3. At the end of each calendar month, employees of the Section for the Students Dormitories draw up an internal invoice, based on the payments received, in the accounting system and forward it to the Finance Department of the University together with daily and monthly cash register reports. 
